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Apply Clock In Clock Out Submission

/ Step 1
O e R

Attendance ~ | SuperVisor Menu ! Clock Data Reports ~

Import Schedule
— Choose Clock Data Schedule Entry On Behalf On Subordinate
Schedule Approve/Reject

Emplo Clock Data Entry Step 2
mpioyee: Clock Data Approve/Reject
From Date: 04-5ep-2019 [ (- T[U%-5ep-2019 ﬂ

— Clock Data

VI Step 3: If want to add a new clock, click on “Add” button. If want to modify

current clock. click on “Edit” button.
Drag a column header here to_afoup by that column

Badge ivo. Emp Mo. Name Org ClockTime Reason Source

Edit 100140 APSBEO140 SITI NUR FASIH 04/09/2019 09:00 =

Step 4: Enter all clock data.

/

atabdit.aspx o

& Mozilla Firefox

0] D localhost/eStaff/eAttendance/Clo

Name: |APSBO140; SITI NUR BASTHAH BINTI JAMALUDIN Bl Badge No.:
V'
Date: [4/9/2019 -] Time:
Cockm| | oy | -]

[7] First? [[] Manual? [] InActive?

Reason | |

" Cancel « 1 Close

Step 5: Click on “Update” button.




You will see below message when apply successfully.

pdate completed




How to Check Clock Application Status?

[one | <zmpirs |

Attendance SuperVisor Menu ~ | Clock Data Reports

Attendance Record
Schedule by Shift Code

Ceor [ cieme | ororiy | oo o

| Attendance Administration

Attendance General Setting ~

Home > Default = C

Schedule by Clock

Clock Application Modify/Cancel
Schedule Entry

Schedule Modify/Cancel

Step 2
AH BINTIJAMALUDIN [i1

AMALUDIN

Step 3: All your pending clock application will appear
here. Scroll from left to right to check vour status.

Pending/Process/Resubmit Clock Data Record

Page 1 of 1 (1 items) [11

Emp No.

O CLOCK-17/09/20-000059 | APSB0140

Page 1 of 1 (1 items)

~Icancel

[11

— Clock Application Modify/Cancel

Approve/Reject Clock Data Record

Name Org ClockTime Reason Modified By
SITINUR

FASIHAH i

BINTI 04/09/2019 18:00 apsbo140
JAMALUDIN

Emp Mo .| APSB0140; SITI NUR FASIHAH BINTT JAMALUDIN E‘

Mame:

SITI NUR FASIHAH BINTI JAMALUDIN

Pending/Process/Resubmit Clock Data Record

Approve/Reject Clock Data Record

Reason

Your clock application status.

Page 1 of 1 (1 items) [1]
Org ClockTime
SITINUR
FASIHAH
] 04/09/2019 18:00
JAMALUDIN

<

Page 1 of 1 (1 items)

N Cancel

[1]

Modified By

Modified Date  Badge No. Record Status  Created By Apply Action

17/09/2020
apsh0140 11:54 AM 100140 PENDING apsb0140 ADD




How to Cancel Clock Application?

[one | <zmpirs | Ceor [ cieme | ororiy | oo o

Attendance | SuperVisor Menu ~ | Clock Data Reports | Attendance Administration Attendance General Setting ~

Attendance Record Home = Default = Clock Application
Schedule by Shift Code
Schedule by Clock ‘// Step 2
Clock Application Modify/Cancel
schedule Entry AH BINTI JAMALUDIN -
Schedule Modify/Cancel AMALUDIN
Step 3

Pending/Process/Resubmit Clock Data Record Approve/Reject Clock Data Record,

Page 1 of 1 (1 items) [11
Emp No. Name Org ClockTime Reason Modified By
SITINUR
Detail O CLOCK-17/09/20-000059 = APSBO140 EQ?I’D:AH 04/09/2019 18:00 apsbo140 i
JAMALUDIN

Page 1 of 1 (1 items) 1

%l «— Step 4: Click on “Cancel” button.

Your clock application cancel successfully if you see below message.

Cancel Clock Data Successfully!

] Prevent this page from creating additional dialogs




How to Edit Clock Application Form?

[one | <zmpirs |

Attendance SuperVisor Menu ~ | Clock Data Reports | Attendance Administration Attendance General Setting ~

Attendance Record Home = Default =
Schedule by Shift Code 2

Schedule by Clock Step

Clock Application Modify/Cancel

schedule Entry AH BINTI JAMALUDIN -

Schedule Modify/Cancel AMALUDIN

Step 3

Pending/Process/Resubmit Clock Data Record Approve/Reject Clock Data B

Page 1 of 1 (1 items) [11
Emp No. Name Org ClockTime Reason Modified By
SITINUR
Detail O CLOCK-17/09/20-000059 = APSBO140 E%%MH 04/09/2019 18:00 apsbo140 i
JAMALUDIN
<
Page 1 of 1 (1 tems) &9 [1]

~Icancel




— Clock Data Detail

Clock Data Detail

Update Clock

Clock Data Condition

ID: CLOCK-17/09/20-000060

Clock Data Condition:
Badge Mo:

PENDING
100140

Employee Mo: APSBO140

Employee Mame:

SITI NUR. FASTHAH BINTI JAMALUDIN

Created By: APSBD140

Apply Action:
Original Clock Time:
Clock Date:

ADD

04-5ep-2019

Time:

Clock ID: |

[ First? [ Manual? [J InActive?

Day: |

-]

Reason:

Rermark Approval (for Reject/Resubmit Record):

™ ranrel Clack

Step 4: Modify your clock data as above screen
and click on “Update Clock”.

— Clock Data Detail

Clock Data Detzil

« Update Success! «———

You will see this message when update
successfully.

Clock Data Condition

ID: CLOCK-17/0



