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Approve Individual Schedule Submission
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Welcome To e-Staff System Click this link.
Alternatively go to
Motification Announcement below top menu:

"4 Incoming_Leave waiting for your approval.
Incoming_ShiftCode waiting for your approval.
P 1 Incoming Claims (Welfare) waiting for your approval. Step 1
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Import Schedule
Schedule Entry On Behalf Subordinate

Schedule Approve/Reject

Step 2

Clock Data Entry
Clock Data Approve/Reject

Step 1

—ShiftCode Schedule Approval

Approval APSBOOGY

Record Status: | PENDING E‘
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Drag a column header here to group by that column

Schedule ID reriod Emphlo Name Remark Reason Attachment More Details View
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Step 2: Click on “Approve” button.
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When you approve successfully, you will see this message.

Approved record completed




Request Re-submit Individual Schedule Submission

Step 1
—ShiftCode Schedule Approval

Approval: APSBOOG4
Record Status: | PENDING E‘
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Drag a column header here to group by that column

Schedule ID Period Empho Name Remark Reason Attachment More Details

View

STTT NUR
. ATTN-17/09 - FASIHAH change 4 2
9 4 thers S
Detail /20-000014 202009 APSBO140 BINTI schedule More Details Others Schedule)
JAMALUDIN

Step 2: Click on “Resubmit” button.
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Reject Failed

— ShiftCode Schedule Approval /
Approval: |HPSEUU&4 |
When approver request supervisor resubmit,
Record Status: | PENDING
| / §| he/she must enter reason.

« Resubmit for APSB0140 not success, the Remarks must not blank

Page 1 of 1 (1 items) [1]

Drag a column header here to group by that column




Re-submit Success

Resubmit ShitCode Data Successfully!




Reject Individual Schedule Submission

Step 1
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—ShiftCode Schedule Approval

Approval: APSBOOG4

Record Status: | PENDING E‘
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Drag a column header here to group by that column

Schedule ID Period Empho Name Remark Reason Attachment More Details View
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Step 2: Click on “Reject” button.
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Reject Failed
— ShiftCode Schedule Approval

Approval: |hPSBDDﬁ4 | When approver reject, he/she must enter reason.

Record Status: | PENDING / N

« Reject for APSBE0140 not success, the REMARKS must not blank

Reject Success

Reject completed




