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Approve Individual Schedule Submission 
 

 

 

 

 

 

Click this link. 

Alternatively go to 

below top menu: 

Step 1 

Step 2 

Step 1 

Step 2: Click on “Approve” button. 



 

 

 

 

 

 

When you approve successfully, you will see this message. 



 

Request Re-submit Individual Schedule Submission 
 

 

 

 

 

 

Step 1 

Step 2: Click on “Resubmit” button. 

Reject Failed 

When approver request supervisor resubmit, 

he/she must enter reason. 



 

 

 

 

 

 

Re-submit Success 



 

Reject Individual Schedule Submission 
 

 

 

 

 

 

 

Step 1 

Step 2: Click on “Reject” button. 

Reject Failed 

When approver reject, he/she must enter reason. 

Reject Success 


