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General Setting 
 

 

 

 

 

 

 

 

Step 1 

Step 2 

Step 3 

       When  this box, mean those fields are allowed to modify by employee/ supervisor.  

Administrator Email – Enter the administrator email address. When employee apply modify their 

personal detail system will send the email notification inform administrator to approve the 

application. 



 

 

 

 

▪ Enter attachment file format. If this field remain BLANK, user cannot upload 

documents as system cannot detect attachment format which acceptable 

by system 



 

 

 

 

Step 1 

Step 2 

Step 3: You must  this box, otherwise HR 

cannot received email notification when 

employee submit his/her profile. 


