Table of Contents

PIMS NOBIfICAtION = HR ..ttt ettt st st st sttt e b e b e sne e saeesmeeenneas 2
Status: Waiting HR action after supervisor finished submit set target for appraisal. ........cccceevvveeenns 2
Status: Waiting HR action after supervisor finished set target for staff goal setting form.................. 3
Status: Waiting HR generate the score after supervisor finished review staff appraisal form ........... 4
Status: Notification to HR inform them staff(s) have create their own goal setting. ..........c.cccuvveeen. 5

HR haven’t adjust/set the weightage percentage for staff’s question .................ccccceecvveieenennee. 5
HR haven’t set the reviewer for staff’s qUESHION.............coovciiiiiiiiii e 6

Status: Notification to HR inform them staff(s) who score need to re-process due to supervisor
review his/her apPraisal fOrM. .......ooc ittt ettt et e e etee e ereeeennas 7



PMS Notification — HR
Status: Waiting HR action after supervisor finished submit set target for appraisal.

Notes: HR must set his/her user group is belong to HR group, just can see below notification.
[Appendix A]

Appraisal Status x

0 Alert Message
Type Subject

Goal Setting Appraisal There are 1 records waiting you to Start Appraisal. @

Appraisal Manager x

O DO localhost

. . 0
|FL |HRm5 Welcome flexi, UserGroup: ADMIN , RoutelD: - | Already Rec
My_Account | Change Password | Change Em

Home e-Employee e-Attendance e-0T e-Leave e-Payslip e-Claims (Welfare) e-Appraisal Admin e-Appraisal OLD

PMS General Setting | PMS Maintenance = PMS Transaction | PMS Administration

— Appraisal Form - Setup

ok add M; Delete A Close

Page 1 of 1 (2 items) < >

Appraisal ID Appraisal Code  Appraisal Name  Period Job Grade Appraisal Date Start Date End Date Closing Date Form Status

APP-05/12/24- Performance - 1@
000073 PERFORMANCE [ olorT 2024 ADM 1/12/2024 1/1/2024 31/12/2024 31/12/2024 Start Goal Setting

[ ]
Mid Year
cor@ APV pepropuANCE  Reviewer 2024 HR 2/1/2024 1/1/2024 30/6/2024 30/5/2024 ng

Appraisal /

This back colour means this record waiting HR action and change the form status from
“Start Goal Setting” to “Start Appraisal”




Status: Waiting HR action after supervisor finished set target for staff goal setting form

AppraisalID Appraisal Year Type TotalAnswer
APP-01/04/26-000147  Deli Only 1 2026  Appraisal Form 1/1
APP-02/04/26-000148  Test new WScore 2026  Acknowledgement Form 1f1
APP-03/04/25-000073  Performance Appraisal 2025 Acknowledgement Form 02
APP-03/04/25-000074  Test 2025 Acknowledgement Form 11
APP-03/04/26-000149  Test Mew Score 2 2026  Appraisal Form 1/1
APP-06/08/25-000076  Annual Increment 2025 Acknowledgement Form 212
APP-06/11/25-000090  Re-review test 3 2025 Acknowledgement Form 1/1
APP-07/04/26-000150  Appraisal Form Goal + Competencies 2026 Appraisal Form 2(2
APP-08/07/25-000075  Goal Setting Performance Appraisal 2025 Appraisal Form 1/2
APP-12/03/26-000135 2026 Appraisal Test 8 2026 Appraisal Form 01
APP-12/03/26-000136 2026 Appraisal Test 9 2026  Acknowledgement Form o1
APP-13/03/26-000137 2026 Appraisal Test 10 2026  Acknowledgement Form o1
oS
APP-16/03/26-000139 2026 Appraisal Test 12 4 2026 Acknowledgement Form 02
APP-16/10/25-000080  Performance Review 2025 - Competency Only DEMO II 2025 Acknowledgement Form 12
/
/

/

Row which highlighted in colour mean all staffs and their supervisor already
finished set goal target for this appraisal form. HR administrator can update this
appraisal form status from “Start Goal Setting” to “Start Appraisal”.




Status: Waiting HR generate the score after supervisor finished review staff appraisal

TotalAnswer
11
i1
02
11
11
22
i1
1
142

form
AppraisalID Appraisal Year Type
APP-01/04/26-000147  Deli Only 1 2026 Appraisal Form
APP-02/04/26-000148  Test new WScore 2026 Acknowledgement Form
APP-03/04/25-000073  Performance Appraisal 2025 Acknowledgement Form
APP-03/04/25-000074  Test 2025 Acknowledgement Form
APP-03/04/26-000149  Test New Score 2 2026 Appraisal Form
APP-06/08/25-000076  Annual Increment 2025 Acknowledgement Form
APP-06/11/25-000090  Re-review test 3 2025 Acknowledgement Form
E T APP-07]04/26-000150  Appraisal Form Goal + Competendies . 2036 Appraisal Form 22 1
APP-08/07/25-000075  Goal Setting Performance Appraisal = ~ 2025 Appraisal Form
P
-
-
-
-

Row which highlighted in green colour mean all staffs for this appraisal form already
review by supervisor. HR administrator can start generate the score for all staffs. After
confirmed score for all staffs are correct, HR need to update this appraisal form status
from “Start Appraisal” to “Acknowledge”. Reviewer only can see staff’s appraisal
acknowledgement form from front-end when this form status is “Acknowledge”.




Status: Notification to HR inform them staff(s) have create their own goal setting.

HR haven’t adjust/set the weightage percentage for staff’s question

Appraisal Status

o Alert Message
Type Subject
e e e e |

H Goal Setting Appraisal Form There are 1 staff(s) who create their own goal. @ :

AppraisallD Appraisal Year Type TotalAnswer
APP-03/04/25-000073 Performance Appraisal 2025  Appraisal Form 0/2
APP-03/04/25-000074 Test 2025  Appraisal Form 0/10
APP-08/07/25-000075 Goal Setting Performance Appraisal 2025  Goal Setting Appraisal Form 0/2
APP-18/11/24-000069 Mid Year Reviewer Appraisal 2024  Appraisal Form 0/1
APP-27/03/25-000072 Appraisal Compentency only 2025  Appraisal Form 0/1
@ http://localhost/PMS/PMS/PMSStaffOwnGoal.aspx
— Staff Self Goal Setting Question
Appraisal ID €' Refresh () Show ALL Question @ Question From Staff ONLY
.Weightage 0%, waiting HR. set the weightage percentage.
Page 1 of 1 (5items) < [N} *
Drag a column header here to group by that column
# Action StaffiD Appraisal ID Appraisal Name  Period Period Start Period End Emp No. Name Deadline
i SN
000150 O}mpmmps BINTT SLIRAJI
5] [AEP-06/ oy E&ﬁ%ﬂ 2005 1/7/2025 21/12/2025 MMX0024 NOORZALINA 317772025
742 33'51@?03’ 26- 2026 A"Dm‘s"' 2026 11/3/2026 31/3/2026 MMX0035 SRI m“ AP 317312026
Performance
180 APP-2IOB/25-  Review 025 5505 1/1/2025 21/12/2025 MMX0024 NOORZALINA  30/12/2025
Competency

- Weightage 0% -> HR haven’t adjust/set the weightage percentage for staff’s question.



HR haven’t set the reviewer for staff’s question

@ http://localhost/PMS/PMS/PMSStaffOwnGoal.aspx

— Staff Self Goal Setting Question

Appraisal ID [

B © o |

. Waiting HR. set the reviewer.

() Show ALL Question ® Question From Staff ONLY
. Weightage 0%, weiting HR. set the weightage percentage.

Page 1 of 1 (7 items) < >

Drag a column header here to group by that column

Appraisal ID Appraisal Name  Period Period Start Period End Emp No.
I® | ® | |

Name Deadline
|7 | [~ & - K

| | |7 |

Goal Setting
165 mmﬂ& Performance

1/7/2025

31/12/2025 MMX0024

NOOR ZALINA
BINTT SURAIT

023 APP-23/04/26-

e Testnew APIs 2026 1/4/2026 2342027 MMX0025 TANSINWAH  22/4/2027
] 924 (EEIONIS Testnewapis 2026 1/4/2026 23/4/2027 MMX0035 SRI PRIVA A/P

GOPALAN 2/4f2007

- Waiting HR set the reviewer for the question



Status: Notification to HR inform them staff(s) who score need to re-process due to
supervisor review his/her appraisal form.

Appraisal Status ®

0 Alert Message

Type Subject

Goal Setting Appraisal Form  There are 2 staff(s) who create their own goal. @
|' ........................................................................ '
1 Acknowledgement Form There are 1 staff(s) who waiting HR. to re-process score due to supervisor review hisfher form. @



