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PMS Notification – HR 

Status: Waiting HR action after supervisor finished submit set target for appraisal. 

 
Notes: HR must set his/her user group is belong to HR group, just can see below notification. 

[Appendix A] 

 

 

 

 

 

 

  

This back colour means this record waiting HR action and change the form status from 

“Start Goal Setting” to “Start Appraisal” 



 

Status: Waiting HR action after supervisor finished set target for staff goal setting form 
 

 

 

 

 

 

  

Row which highlighted in orange colour mean all staffs and their supervisor already 

finished set goal target for this appraisal form. HR administrator can update this 

appraisal form status from “Start Goal Setting” to “Start Appraisal”. 



Status: Waiting HR generate the score after supervisor finished review staff appraisal 

form 
 

 

 

 

 

 

 

  

Row which highlighted in green colour mean all staffs for this appraisal form already 

review by supervisor. HR administrator can start generate the score for all staffs. After 

confirmed score for all staffs are correct, HR need to update this appraisal form status 

from “Start Appraisal” to “Acknowledge”. Reviewer only can see staff’s appraisal 

acknowledgement form from front-end when this form status is “Acknowledge”. 



 

Status: Notification to HR inform them staff(s) have create their own goal setting. 
 

HR haven’t adjust/set the weightage percentage for staff’s question 

 

 

 

 

           Weightage 0% -> HR haven’t adjust/set the weightage percentage for staff’s question. 

  



HR haven’t set the reviewer for staff’s question 

 

 

          Waiting HR set the reviewer for the question. 

 

  



Status: Notification to HR inform them staff(s) who score need to re-process due to 

supervisor review his/her appraisal form. 

 

 

 

 


