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Appraisal Form Acknowledgement 

How HR start appraisal form acknowledgement? 
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- If not ALL staffs’s appraisal form already rate by supervisor, and final score haven’t generated, HR will facing above error message when 
he/she change the form status to “Acknowledge”. 



How HR Reset NOT ACKNOWLEDGEMENT form to supervisor review again? 

Option 1: From Dashboard 

 

  
Click this link to take an action. 



Option 2: From Top Menu 

 

  
Click this link to take an action. 



Below page will show all “Not Acknowledge” appraisal forms: 

 

 

 

 

  

1.  the box, which you want to reset the form 

2. HR can enter remarks here 

3. Click this button to reset 



 

 

Above message showing HR already reset the form to “Supervisor Review” successfully. 

 

 

 

 


