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Appraisal Form — Supervisor Review

What should HR do when supervisor review staff appraisal form?
Step 1: Re-generate the score.
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¥ ¥ @ @ v P P P P ?
Performance
APP-16/10/25- Review 2025 - NOOR. ZALINA
.} 203 000080 Competency 2025 01/01/2025 31/12/2025 Acknowledge MMX0024 BINTI SURATI PRIYA YANA
! Only DEMO
\
\
\
\
\
| I ':
1 1. v thisbox. 1
S -

Acknowledgement Form - Supervisor Review
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i 3. You will see this message when re-generate the score successfully.



Step 2: Reset staff appraisal form status from “Pending HR Re-process Score” to “Pending Employee Acknowledgement”
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I 2. Click this button to reset status to employee acknowledgement. i
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— Acknowledgement Form - Supervisor Review 7
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Appraisal ID & Refresh Re-generate Score Reset Status to Employee Acknowledgement
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Acknowledgement Form - Supervisor Review

Appraisal ID & Refresh Re-generate Sc

ID:203, Appraisal ID:APP-16/10/25-000080, Emp No.:MMX0024, Name:NOOR ZALINA BINTI SURAJL - Reset Status Successfully!



Step 3: Employee login to PMS — Acknowledge appraisal form

When employee login to PMS portal, he/she need to acknowledge this appraisal again:
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