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Staff’s Question Weightage Checklist

- Check total question of weightage (goal + competencies) = 100% or not?
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Checklist for HR before publish appraisal form to public

- Need to check all staffs appraisal form’s question whether got any question haven’t set the weightage &
measurement.
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If you see any figure indicated in red font colour, mean there is an exception/ error when create the question.



